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Submitting an olympic design 
application form and paying the fee 
 
1. Log in to Online Services with your username and password. 
2. In the main navigation menu, select 'Design rights'. 
3. From the 'Other' dropdown menu, select 'Make a payment'. This option will allow the 

submission of an application form and payment of a relevant fee. 
 

 
4. After starting a new request, select 'Other payment'. This gives the option of entering an 

IP Right number. 
5. Select 'No'. 
 

https://portal.ipaustralia.gov.au/login
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6. This will then allow the customer to enter a payment amount, a description of what the 
payment is for (critical for IP Australia to reconcile and code correctly) and the option to 
upload additional documents. While it is optional to upload an additional document, 
customers should upload the relevant application form in this instance or the payment 
will be queried. 

7. After selecting 'Next' this will then take the customer to a secure platform to enter 
credit card details, and a receipt of the filing will be provided. 
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